UBND TINH BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO KHOA HQC VA CONG NGHE Déc 1ap - Tw do - Hanh phuc
Sb: 41 /KH-KHCN Bac Giang, ngdy 06 thing 4 ndm 2020
KE HOACH

Kiém tra cong tac vin thw, hru trir nim 2020

Cin ctr Ké hoach sb 11/KH-KHCN ngay 20/01/2020 ctia So KH&CN Bic
Giang vé thuc hién cong tac van thu, luu trit ndm 2020, S& Khoa hoc va Cong nghé
xay dung ké hoach kiém tra cong tac van thu, luu trir ndm 2020 cy thé nhu sau:

|. MUC PiCH YEU CAU

1. Muc dich

- Qua kiém tra nham danh gia thyc trang cong tac van thu, luu trit tai 02 don
vi1 truc thude So.

- Nang cao trach nhiém cua cac don vi dbi vai cong tac van thu, luu trir;
dam bao cong tac van thu, luu trlr thuc hién theo dung quy dinh cia nha nudec.

2. Yéu cau

Qua trinh kiém tra phai dam bao khach quan, cong khai, dan chu; khong 1am
anh hudéng dén hoat dong binh thuong ctua cac don vi; thyc hién nghiém ché do
bao mét, ché d6 thong tin bao céo.

Il. THANH PHAN NOI DUNG, THOI GIAN, POI TUQNG KIEM TRA

1. Thanh phin

- bai dién lanh dao So,

- Chanh Van phong,

- Cong chtrc van thu luu trir cua S¢;

- Pai dién phong, don vi dugc kiém tra; vién chtrc, nhan vién phu trach
cong tac van thu luu trir ctia don vi.

2. Noi dung, thoi gian, ddi twong kiém tra

- Noi dung: cong tdc soan thdo va ban hanh van ban; quan ly van ban di,
dén; 1ap ho so va giao ndp hd so va luu trir don vi; quan 1y va st dung con du.

- Thoi gian tién hanh kiém tra tryc tiép: du kién thang 9/2020.

- Béi tuong kiém tra: Chi cuc Tiéu chuan Do ludng Chat luong; Trung tdm
Ung dung Khoa hoc va Cong nghé.

I11. TO CHUC THU'C HIEN

1. Céan ¢t K& hoach nay, Chi cuc Tiéu chuan Po luong Chat luong, Trung
tam Ung dung Khoa hoc va Cong nghé trién khai thuc hién noi dung ké hoach; chu



dong xdy dung bao céo cong tac van thu, luu trir theo nodi dung kiém tra giri Van
phong S¢ trwée ngay 15/8/2020.

2. Giao Vin phong S& c6 trach nhiém kiém tra, tong hop két qua bao cao
Giam dbc So theo quy dinh.

Trén day la K& hoach kiém tra cong tac van thu, luu trit nam 2020, dé nghi
cac don vi nghiém tic thyuc hién./. Y

Noi nhin: KT. GIAM POC
- Luu: VT, VP. = o GIAM POC
Bdn dién ti:

- Lanh dao So;

- Cac phong, don vi thudc S6.
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