UBND TINH BAC GIANG CONG HOA XA HOQI CHU NGHIA VIET NAM

SO KHOA HQC VA CONG NGHE DPéc lap - Tw do - Hanh phic
Sb: 404 /KH-KHCN Bdc Giang, ngay A6 thing 8 nim 2019
KE HOACH

To chirc Hji nghi tap huan sir dung phan mém Quan ly van ban
va Piéu hanh cong viéc va chir ky so

1. Muc dich, yéu cau

Pé nang cao hiéu qua viéc gui, nhan van ban dién tir c6 ky s6 trén phan
mém quan ly vin ban va diéu hanh cong viéc trong hoat dong cua S6 KH&CN
d6i v6i can bo, cong chirc, vién chire trong co quan.

2. N6i dung tip huén

- Huéng dan st dung phan mém quan ly van ban va didu hanh cong viéc
cua So;

- Huéng dan str dung tmg dung chit ky sé trong co quan, chir ky sb ca
nhan.

3. Thanh phan

- Céc dong chi 1anh dao So.

- Cong chirc, vién chire: Khéi Vian phong S&, Chi cuc TCDLCL va Trung
tam Ung dung KH&CN.

4. Thoi gian: 14 gio 00 phut, ngay 20/8/2019 (Thi Ba).

5. Pia diém: Hoi truong tang 5 S& Khoa hoc va Cong nghé, duong Ly Tu
Trong, phuong Xuong Giang, thanh phd Bic Giang.

II1. DU TRU KINH PHI

Stt Hang muc Kinh phi Ghi chu
1 | Thiét ké, in maket, hoa tuoi 150.000
2 | In, pho t6 dong tai lidu 500.000
3 | Nudc udng 150.000
4 | Chi khac 200.000
Tong cong 1.000.000

Tdng s6 1a: 1.000.000 dong.
(S6 tién viét bcclng chir: Mot triéu dé‘ng chén).

Nguai ky: S& Khoa hoc va Céng nghé
Email: so_khcn_vt@bacgiang.gov.vn

Co quan: Tinh Béc Giang
Thdi gian ky: 16.08.2019 16:47:31 +07:00

!!!!!!! & Bao mit



IV. TO CHUC THUC HIEN

- Can ctir K& hoach, @ nghi truéng cac phong, don vi trién khai d¢én cong
churc, vién chue thude phong, don vi minh phoi hop Van phong Sé& thuc hién tot
cac ndi dung dam bao Hoi nghi tap huan dat két qua cao, ding thoi gian.

- Phong K& hoach Tai chinh phdi hop Van phong S¢ tham muru bé tri kinh
phi dé t6 chirc Ho1 nghi.
- Van phong S¢ chuan bi cac diéu kién can thiét dé t6 chirc Hoi nghi.
Trén day 1a K& hoach td chirc Hoi nghi tap huén Chit ky sé nam 2019./.p -

Noi nhdn: Jj—-

- Luu: VT, VP.

Bian dién tir:

- Lanh dao S¢;

- Céc phong, don vi thude So.

Nguyén Pirc Kién
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