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UBND TfNH BAc GIANGsa OA HQC vA CONG NGHt

S6: AOf IKH-KHCN

CONG HoA XA HOI CHU NGHIA VItT NAM
D{}clip - Tl}'do - H~nh phuc

Bac Giang, ngay)6 thang 8 ndm 2019

KEHOACH.
TA chirc H{}inghj tip hu~n sir dung phfin mern Quan Iy van ban

va Di~u hanh cong vi~c va chir ky sA

1.Ml}c dich, yeu cfiu

DS nang cao hieu qua viec gui, nhan van ban dien tir co ky s6 tren ph~n
mSm quan ly van ban va diSu hanh cong viec trong hoat dong cua Sa KH&CN
d6i voi can be), cong chtrc, vien chirc trong co quan.

2. N{}idung tip hu~n

- Huang d~n sir dung phan mSm quan ly van ban va dieu hanh cong viec
cua Sa;

- Huang d~n sir dung ung dung chir ky s6 trong co quan, chir ky s6 ca
nhan.

3. Thanh phfin

- Cac dong chi lanh dao Sa.
- Cong chirc, vien chirc: Kh6i Van phong Sa, Chi cue TCDLCL va Trung

tam (rng dung KH&CN.

4. Tho; gian: 14 gio 00 phut, ngay 20/8/2019 (Tlnr Ba).

5. Dia di~m: He)i truang t~ng 5 Sa Khoa h<;>cva Cong ngh~, duang Ly TV'
Tr<;>ng,phuang Xuang Giang, thanh ph6 B~c Giang.

III. Dl/ TRU KINH PHI

Stt H~ng ml}c Kinh phi Ghi chu

1 ThiSt kS, in maket, hoa tuoi 150.000

2 In, pho to dong tai li~u 500.000

3 Nuac u6ng 150.000

4 Chi khac 200.000

TAng cong 1.000.000
Tfmg s6 la: 1.000.000 d6ng.

(S6 ti~n viit bang chit: M(Jt tri¢u a6ng chan).



IV. TO CHUC THVC Hl¢N
- Can cir KS hoach, dS nghi tnrong cac phong, dan vi trien khai dSn cong

chirc, vien chirc thuoc phong, dan vi minh phoi hQ'PVan phong Sa thuc hien t6t
cac nci dung dam bao Hoi nghi t~p hu~n dat kSt qua cao, dung thai gian.

- Phong KS hoach Tai chinh phoi hQ'PVan phong Sa tham rmru b6 tri kinh
phi dS t6 chtrc H9i nghi,

- Van phong Sa chu~n bi cac diSu kien c~n thiSt dS t6 chirc Hoi nghi,

Tren day la KS hoach t6 chirc Hoi nghi t~p huan Chir ky s6 nam 2019./. H Jvl-- ~

Nui nh~n: J_t"
- Liru: VT, VP.
Ban ilirn tu:
- Lanh dao Sa;
- Cac phong, don vi thuoc Sa.
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