
UBND TINH BAc GIANG CQNG HOA xA HQI CHU NGHiA VI$T NAM
SOKHOA HQC vA CONG NGH:E: Dqc I~p - Tl}'do - H~nh phuc

S6: 121/KH-KHCN Bac Giang, ngay 04 thdng 10 ndm 2022

KEHO~CH
Ki~m tra cong hic van thO', IO'utrfr nam 2022

Can cir K~ hoach s6 13/KH-KHCN ngay 19/0112022 cua So' KH&CN
Bitc Giang v~ thirc hien cong tac van thu, hru trtr nam 2022; So' Khoa hoc va
Cong nghe xay dung k~ hoach kiern tra cong tac van thir, hru tnr nam 2022, C\,!
thS nhu sau:

I.MVC etcn YEU cAu
1. Ml}c dich

- Nham danh gia thuc trang cong tac van thir, luu trtr tai 02 dan vi true
thuoc Sa.

- Nang cao tinh than trach nhiem cua cac dan vi d6i voi cong tac van thir, hru
tnr; dam bao cong tac van thu, hru trfr thuc hien thea dung quy dinh cua nha mroc.

2. Yeu cAu

Qua trinh kiern tra phai dam bao khach quan, cong khai, dan chu; khong lam
anh huang d~n hoat dong binh tlurong cua cac dan vi; thirc hien nghiem ch~ dQ
bao m~t, ch~ dQthong tin bao cao.

II. THANH PHAN, NQI DUNG, THen GIAN, DOl TUQNG KIEM TRA

1. Thanh phAn

Uinh d~o So', lanh d~o Van phong, cong chuc van thu luu tru cua So'; d~i
di~n dan vi duqc kiSm tra; vien chuc, nhan vien ph\,!trach cong tac van thu, luu
tru cua dan vi.

2. Nqi dung

2.1. C6ng tac van thu

- Cong tac so~n thao va ban hanh van ban;

- Quan ly van ban di, d~n;

- Xay d\Tngdanh m\,!ch6 So', l~p h6 So' va giao nQp h6 So' va lUll tm dan vi;

- Quan ly va su d\lng con dAu,thi~t bi luu kh6a bi m~t cua dan vi.
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2.2. Cong tac luu trii

- Thu thap he, sa' tai li~u vao hru trft Chi cue Tieu chuan Do luang Ch~t Iuong
va hru tm Trung tam Ung dung khoa hoc va cong nghe;

- Chinh ly tai lieu;

- Bao quan va phuc vu khai thac, sir dung tai lieu hru trtr.

3. Thiri gian

- KiSm tra cong tac van thu, hru trtr tir nam 2021 dSn nam 2022.

- Thai gian tien hanh kiem tra: du kien 24/11/2022.

4. DBi tU'(}'ngki~m tra: Chi cue Tieu chuan Do luang Chat hrong; Trung tam
Ung dung khoa hoc va cong nghe.

III. TO CHUC THVC HI:E:N

1.Chi C\lC'I'ieu chu§n Do lU'irngCh§t 1U'(},ng,Trung tam if ng d\lng khoa
hoc va cong ngh~

- Xay dung bao cao cong tac van thu, hru trfr theo noi dung kiem tra nhu
tren giri Sa KH&CN (qua Van phong Sa) tnroc ngay 17/1112022 (thea rndu
gui kern);

- Chuan bi he, sa, tai lieu cua dan vi dff l~p va luu trfr tu nam 2021-2022
phl,lcVl,lDoan kiSm tra.

2. Van phong SO'

T6ng hgp kSt qua thl,fChi~n, dl,fthao kSt qua kiSm tra va chudn bi cac di~u
ki~n dS t6 chuc kiSm tra.

Tren day la KS hO<;lchkiSm tra cong tac van thu, luu trfr cua Sa KH&CN
nam 2022.1.

No'i nll{in:
- Lanh d~o so';
- 02 dan vi duQ'ckiSm tra;
- Cac phong thuQc So';
- Luu: VT, VP.

KT. GIAM DOC
PH6GIAM. ~C



Ph\ll\lC
MAu N(n DUNGBAo cAo

(Kem theo Ki hoach sb IKH-KHCN ngay thong 10 nam 2022 cua SaKH&CN)

I. KET QuA DAT DlJQC
1. Cong tac van thu
2. Cong tac luu tnr
II. DANH GIA CHUNG
1. lJu diem
2. Han che, t6n tai
3. Nguyen nhan
III. BAI HOC KINH NGHl€M
IV. KIEN NGHl, DE XUAT
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